Organisation Authority Nomination – This form must be completed and submitted to the department with the signed eBusiness Access Agreement.

Organisation:	
[As entered on the signed eBusiness Access Agreement]

Nominated by:	
[Name of the Organisation’s duly authorised representative, preferably who signed the eBusiness Access Agreement]

Signed  by:	Date of Agreement: ….../...../	
[Signature of the Organisation’s duly authorised representative, preferably who signed the eBusiness Access agreement]

Nominated Organisation Authority’s details

First Name: 	

Last Name: 	

Telephone: 	

Email: 	

Organisation Authority Responsibilities – For Information

1. Organisation Authority Role 

The role of the Organisation Authority is to manage user and organisational matters related to their Organisation for access to the DH eBusiness Environment. The Department views the Organisation Authority as a key local resource having inherent knowledge and capacity to undertake important tasks relating to access and registration of the organisation’s users. 

As part of granting the organisation access to the DH eBusiness Environment, the Department will provide the Organisation Authority with access to an Internet based application that permits him or her to fulfil the responsibilities detailed below. 

2. Organisation Authority Responsibilities 

The Organisation Authority has the following responsibilities: 
2.1. Verifying the identity of a person applying to be registered as a User of the DH eBusiness Environment; (Is the person who they claim to be?) and validating their organisational and role details (Is this the actual job they are doing?); 
2.2. Verifying that the employee’s job/position within the Organisation warrants them to have access to the requested eBusiness application (Should this staff member have access to that application?); 
2.3. Maintaining the currency of organisational structure and details for their Organisation (for example, add or remove child Organisations or change the Organisation address details); and 
2.4. Maintaining the currency of the registered eBusiness Users for their Organisation (for example, advice on de-registering User accounts). 
2.5. Ensuring that users’ access rights are reviewed at regular intervals. 
3. Delegation of the Organisation Authority Role 

The Organisation Authority may delegate the Organisation Authority role to one or more secondary Organisation Authorities. The roles are essentially the same. The value in delegation arises in providing a backup person to the primary Organisation Authority in situations where the primary Organisation Authority is unavailable from time to time.
For further information email eBiz@support.vic.gov.au or call the CenITex Service Desk on 13 17 65.
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