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Who is this pro forma for?
This pro forma text is for use by community service or Aboriginal community-controlled organisations providing First Supports to a kinship placement.
When to use this pro forma
Use the text in this pro forma to provide to a kinship carer(s) before going to meet with them to start the Kinship care comprehensive Part B assessment.
How to use this pro forma
Copy and paste the text under the ‘Pro forma text – copy below’ heading on page 2 into your organisation’s letterhead. There are words contained in the text that will need to be adjusted based on who this template is being sent to (these words are highlighted in bold to assist in locating. Remove bold before sending).
Include the appropriate signature block for your organisation.

	[bookmark: _Pro_forma_text]To receive this publication in an accessible format phone 9096 9047, using the National Relay Service 13 36 77 if required, or email Children and Families Reform unit <children&families.reformunit@dhhs.vic.gov.au>
Authorised and published by the Victorian Government, 1 Treasury Place, Melbourne.
© State of Victoria, Department of Health and Human Services May 2018.
Where the term ‘Aboriginal’ is used it refers to both Aboriginal and Torres Strait Islander people.
[bookmark: _GoBack]Available at Funded Agency Channel policies and procedures <https://fac.dhhs.vic.gov.au/policies-and-procedures>




Pro forma text – copy below
Preparing for your visit with you community service organisation or Aboriginal organisation worker
Thank you for taking on the important role as a kinship carer. We would like support you in your new role as best we can, so that you can provide safe, nurturing and stable care for the child/ren in your care. A worker will be coming to meet with you soon to talk about the needs of the child/ren in your care, and any needs or supports that you and your family may have while the child/ren is living with you. 
In preparation for this meeting, we ask that you start to think about some of areas detailed below, as your worker will want to discuss these with you. We understand some of these areas are quite personal and sensitive and we want to reassure you that we are asking about these things to help us better understand the current situation and what we can do to support you, the child/ren and your family. Workers will be respectful and considerate of your feelings and rights to confidentiality. If you have any worries about any of these questions please give the worker a ring or raise this with them when you meet.
Please think about the following:
•	Why you wanted to look after this child/ren and how are you feeling about things – what’s going well and what some of the challenges are.
•	How the child/ren is fitting in with other child/ren/adults in your home.
•	The other adults who live with you (if applicable) – how do they feel about the child/ren living with you? How are they helping you?
•	If there were concerns about your care for your own child/ren, the worker will want to discuss this with you – How long ago were the concerns, how you sorted them out, what changes you have made since then, whether these problems might happen again and why you think they would not.
•	Your physical and mental health – if you currently have problems, how you are managing these and your thoughts about how this might impact on your care of the child/ren and any supports you might need.
•	How are you finding the time commitment of caring for the child/ren – have you had to make changes to your work or lifestyle and what supports could help with this?
•	How is your relationship with the child/ren’s parents going – any worries?
•	Your understanding of the concerns for the child/ren and why they are in your care.
•	How you are going with taking the child/ren to appointments, activities and attending meetings? 
•	How are you managing any challenging behaviours the child/ren is showing and do you need any help with this?
•	Are there any changes that need to be made to your home or practical items that you need?
•	If you are caring for an Aboriginal child/ren and you are not Aboriginal how are you able to support their connection to culture and positive cultural identity?
Thank you so much for considering these questions and caring for insert name of child/ren
Your worker’s name is insert name of worker and they work at insert name of organisation.
They will be visiting you on insert date and time. Their telephone number is insert telephone number.
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